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I. POLICY

Case file information will be accurate when compared to CCIS-Web data.

II. PROCEDURES

The completed CCIS data will be forwarded to the Intake Department for new admission 
or the resident's Case Manager for validity of CCIS information.  The CCIS data will 
then be returned to the Information Systems Coordinator or designee with any changes.  
If all information is correct the Case Manager will initial the top right hand corner of the 
data sheet.


